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MMOJIOKEHHUE
00 opranuzanuu padoThl ¢ 3JIEKTPOHHBIM Ky PHAJIOM

1. O6mue mo0xKeHUs
1.1. Hacrosmee nosoxxeHune o0 oprasu3anyy paboTHI ¢ 3JIEKTPOHHBIM XypHanoM B CpenHeit
mkosie No78y» (manee — Ilonoxxenue) pa3paboTano B cOOTBETCTBUHU ¢ DeneparbHBIM 3aKOHOM

ot 29.12.2012 Ne 273-®3 «O6 obpa3oBanuu B Poccuiickoit Denepanumy.

1.2. IlonoxeHue ompenenser IIpaBumina padOTEl W enuHBIE TpeOOBaHUS IO BEAEHHIO
3IEKTPOHHOTO XKypHana B Cpenneit mkose Ne78 (manee — [llkomna).

1.3. OmnextponubM XypHarioM (mamee — OIXK) HaspBaeTcs KOMILIEKC ITPOTPaMMHO-
anImapaTHBIX CPEACTB, BKJIOYAIOMMK 0a3bl MaHHBIX M CPEACTBA IOCTyNa W PabOTHI ¢ HUMHU
(mporpaMMHO-anapaTHyO HHOPACTPYKTYPY, CEPBUCHI uHGOPMAITHOHHOTO
B3aUMO/ICHCTBHA).

1.4.  OnexTpoHHBIH  mHEBHHK —  pasmen  OX,  mpencTaBmsiommi  coOoif
HHIUBHAYaIM3UPOBAHHYIO BBIOOpPKY HaHHBIX U3 DK 0 Xxome u pe3ynbrarax OOydeHHS
KOHKPETHOTO YUEeHHKA.

1.5. O — cpencTBo MHIMBHIYaIbHOTO YydeTa pe3ylbTaTOB OCBOEHHS 00pa3oBaTEIBHBIX
nporpaMM. OH OTHOCHTCSA K y4eOHO-TIeIarornyeckoi JOKyMeHTaluu. AKKypaTHOE, TOYHOE U
CBOEBPEMEHHOE BEIECHHUE €TI0 0053aTENbHO I Kakaoro corpyanuka Illkossl, B 06s13aHHOCTH
KoToporo BxomuT pabora ¢ OXK. JlocTyn K mepcoHaNbHBIM CTpPaHUIIAM THEBHHUKA HMEIOT
ponuTeny (3aKOHHBIE IPEACTaBUTENM) oOydaromerocs, OOydaromuiics, aIMHHHUCTpAITHS
Ixoner (mupextop IlIkombI, 3aMecTUTENH AUPEKTOpa), YUUTENS, KJIACCHBIE PYKOBOIUTEINH;
agvmuHaHCTpaTop XK.

1.6. IIpuanunamu paboTs! ¢ DK SBISIOTCS:

e coOmrozieHre NpaB B CBOOOJ YIaCTHHKOB 00pa30BaTEIFHBIX OTHOIICHHIA;
e JIOCTOBEPHOCTH U IIOJHOTa HH(popMaIuu, comepxarieiics B XK



o yHH(DHKAIMA JAHHBIX, CONEPIKAIIUXCA B 99K, ¥ [OKyMEHTHPOBaHHON HHGOPMAITHH
1xomasl;

e 3amumTa JAaHHBIX, cogepxammxcsa B DK, oT HENPaBOMEPHBIX H IPOTHBOIIPABHBIX
JIEUCTBUM.

1.7. Bemenue >IEKTPOHHBIX (QOpM ydeTa 06pa30BATENBHOM NEATENBHOCTH U PE3yNbTaToB
00pa3oBaTeNbHON [ESTEIBHOCTA (D)) sBisteTcs COCTABHOM HacThIO paboTel IO BEICHUIO
3JIEKTPOHHOTO JOKYMEHTO000pOTa B [Mxomne.

1.8. 9K sBisieTcst 9acThIo HHPOPMAIIMOHHONW CHCTEMBI IIxomnsL.

1.9. DYHKIHOHUPOBAHWE ¥ HCIOIB30BAHIC DY ocymecTBIeTCS B COOTBETCTBHH C
IeCTBYIONIMM 3aKOHOIATeIbCTBOM P®, B ToM urcie DenepaibHBIM 3aKOHOM OT 27.07.2006
Ne 152-®3 «O mepcoHaIbHBIX TaHHBIXY.

1.10. OTBeTcTBeHHOCTH 3a (yHKIHOHKpoBaHMe JJK ¥ KOHTPOIB 32 [IPaBAIBHOCTBIO €TI0
BeleHWS Bo3jaraforcss Ha jupekropa IIKomel, aAMHHMCTpaTopa H TEXHUIECKOIO
CIEHAJIHCTA.

2. Haznauenne 7K
3K HCIONB3yeTCsI AL PEIIEHHUS CIISYIOMHX 3a/1ad:

alss COB,Z[aHI/Ie/BBOJl, cucTeMaru3amms, HCIOJIb30BaHUC H XpaHeHHue OaHHBIX O XO0HIe
06pa30BaT€JII:HOI7'I IEeATEIIBHOCTH B [IIxose, B TOM YHCIIE 00 yCIIEBAa€MOCTH H ImocemacMoCTH
ydgamuxcH.

2.2. Odopmrenne uHbOPMAIME, XpaHAMIECHCS B 0a3e MaHHBIX, B BHUIE JOKyMEHTa Ha
OyMa)XHOM HOCHTETIC.

23. OGecleueHre OIEPATHBHOTO JOCTYIa DOIUTENeH (3aKOHHBIX IIPE/ICTABHTENCH)
obyJaromerocs, ~00ydaromerocs, aIMUHHCTPAIAN [ikoner  (mupextopa  IIKomsl,
3aMeCTHTENeH JUPEKTOpa), KIACCHEIX PYKOBOJHUTENEH K OTMETKAM 3a BECh HEPHOJT BEICHHUS
XypHana 1O BCEM IpeiMeTaM B J000e BpeMs, yumTenedf K OTMETKaM 32 BECh IMCPHON
BeJeHHs JKypHAZa TO NPENoJaBacMbIM IpeIMeTaM B KiaccaX, IIC OHH OCYIIECTBIISIOT
00pa3oBaTeIbHYIO ACITCIBHOCTD.

2.4. ABTOMATH3aIHS CO3/IaHus OTYETHON JOKYMEHTANH yunTeNnel 1 aIMAHUCTPAIIH.
2.5. CaoeBpeMeHHOE HH(OPMHUPOBAHHE ponuTene#t (3aKOHHBIX IpeacTaBUTENEH) 10
BOIIPOCAM yCIIEBAGMOCTH, HMHIMBHUAYAIbHBIX pe3ylIbTaToB M MOCEIAaeMOCTH HX JeTed

YPOKOB, a TaKXKC 3aHATHI BHeypO“IHOfI IEeATEeIbHOCTBIO.

2.6. MiudopMHpOBaHME yUYaAIIUXCA O XOHACe 06pasoBaTe/IbHON JIEATENBHOCTH OCPEACTBOM
naaaex B D)K.

2.7. KoHTpOIb 32 peanusanyeil 06pa3oBaTeIbHbIX IPOTpaMM, B TOM HHCIIC y4eT:

e TIPOBEICHHBIX 3aHATHH;
e JIOMAITHHUX 3a[aHuil ¥ 00beMa Harpy3Kd Ha 00y4arOIIKXC S,




o pE3yIHTATOB OCBOCHHUS 06pa30BaTEIbHON IPOrPaMMBI yHalliMHICA (ycrieBaeMoCTh);
o TIIOCEIAEMOCTH 3aHATHH yJaIuMHUCH;

e IUHAMHUKH YCIIEBAEMOCTH y4alluXCH,

o peanusanuy 00pa3oBaTENbHON MPOrPAMMBL.

3. Ilpasuaa paboTel ¢ K

3.1. Bemenue XK 00s3aTenbHO AT KOKAOTO YYHTE, KIaCCHOTO PYKOBOIMTEI, & TaKOKe
Tex paboTHuKOB [1IKOIEI, B 4bU QYHKIHOHATBHEIC 00513aHHOCTH 3TO BKJIIOYEHO.

3.2. Togmepxanue B aKTyaTbHOM COCTOSTHUH pHbOpMAaIUY, XpaHsmelcs B 0ase MaHHBIX
2K, aBiseTcs 00sA3aTEIbHBIM.

3.3. Yuer peamm3anvu 0OpPa3oOBAaTENBHBIX IPOTPaMM M OCYINECTBIICHI 00pa3oBaTeNbHOM
JeSTENFHOCTH BEETCS BCEMHU NENarOrHuecKuMy paboTHUKAMH IMIxomsl.

3.4. PacmpeneneHde 3aHSTHH 10 [peAMeTaM W 3aKpEINICHHE MX 32 YUHTEISIMA
OCYILECTBISETC Ha OCHOBaHWM Y4YeOHOro MiaHa W paclpeleiCHI e 1arOTUIECKON
Harpy3Ku.

3.5. Beox B DK mar mpoBesieHUS 3aHATHA B COOTBETCTBHHU C pacnycaHueM 3QHSITHH, TEM
YPOKOB, 33JaHHBIX TOMaITHUX 3amaHui, OTMETOK 00ydJaroImuxcs U cBeIeHUM 00 OTCYTCTBHH
yJaIUXCs Ha YPOKax OCYIIECTBIACTCSA yIUTSIAMU e)KEIHEBHO.

3.6. Buecemme B DK wundopmarum 06 OTMETKax OOydarommxcs M CBEJIEHUH O
IPUCYTCTBAX/OTCYTCTBHH yJaIlUXCsi TOJDKHO MPOM3BOAMTECA B NCHD IIPOBEICHUS 3AHSATHS
me mosaaee 17:30.

3.7. lllkoma rapaHTHpyeT YYalluMCsi H HX pPOIUTEIIM (3aKOHHBIM  IIPEICTABHTEILIM)
BO3MOYKHOCTH OIIEPaTHBHO IIONyd9aTh HMH(QOpMAIHIO O TeKyliei yCIEeBaeMOCTH H
mocermaeMocT ygarmerocs gepes JXK.

3.8. Ilpu Benerun DK KaXIbIM yIUTEIEM TOJDKHO cobmromaTbes eIMHO00pa3sue 3armOTHCHHS
JKypPHAJIOB B YACTH TeM NPOBEIEHHBIX YPOKOB (B COOTBETCTBHH C pabodeil IporpaMmoin o

IIPeIIMETY), BHICTABICHHBIX OTMETOK, IPOIYCKOB YPOKOB H 3amucel 0 JOMAaITHEM 3a/IaHHH.

3.9. TTomp3osartensM DK sampermaercs nepeiaBarb CBOH IEPCOHATIHHBIC PEKBH3HTEI TOCTyIIa
Kk DX npyrum nuimam.

3.10. Cotpynuukam I1Ikoms! 3ampemaeTcs A0y CKaTh yIalliXcs [Ixosns k padote ¢ XK.
4. llpaBusia BedeHHs yIeTa yCIEeBA€MOCTH H MOCEMAEMOCTH yIaAMuX st

4.1. Pabora yumTens IO BEICHHIO JAHHBIX TEKyIIeH YCIEBACMOCTH  yHAllCrocd
ocymiecTBiseTcst B pasziene «KnaccHbIH XypHA».

4.2. VuuTellb B COOTBETCTBHHU C pacIHCaHHEM saugaTuii BHOCUT B OJK ciemyromue JaHHBIC:
TeMy ypoKa; OTCYTCTBHE yJaluXCsl; OTMETKH yJaIluXCs; JoMallHee 3aaHue.




4.3. Vaurens BHocuT B DK ydeTHYIO 3alMCh O IPOBEACHHOM 3aHATHH IIO ¢dakTy B ICHD
IPOBENICHHUI.

4.4, YuuTens, 3aMEHSIOMNN OTCYTCTBYIOIIEro yIUTes, Ha BPEMS (maty) 3aMEHBI MMOJTy4acT
moctyn k DX Ha cTpaHHIEe OTCYTCTBYIOMIETO YUHMTENS M 3AlOTHACT €10 B YCTaHOBJIEHHOM
TIOPSIKE.

4.5. TIpu OTCYTCTBHE YIUTENS MO OOJIE3HH U (M) WHBIM [IPHYMHAM, €CIH HE MPOBOJUIACE
3aMeHa YPOKOB, aqiMUHHCTPaTOp DK MPOU3BOMUT KOPPEKTHPOBKY pacrucaHus JaT yPOKOB B
COOTBETCTBHM C OGOJBHWYHEIM JIACTOM WM HHBIM JIOKYMEHTOM, MOATBEPXIAIOITHM dbaxT
OTCYTCTBHS yUUTEIS.

4.5. Yyer pe3yNbTaToB yCIeBAEMOCTH yHaIIuXCA:

pe3yIBTaThl y4eGHOM NeATEeNbHOCTH OICHHBAIOTCSA HA OCHOBAHWH yCTHBIX OTBETOB

(BBICTYIUTCHHUH) yYamUXCs, MHChMEHHBIX paboT, MPaKTHIECKON [eATENbHOCTA

yUaIxcs,

e OTMETKH 3a YCTHBIE H IIMCHMEHHBIE OTBETHI BHICTABILAIOTCA B KOJIOHKY 3a TO {HCIO,
KOT/1a IpOBOMIIack pabora;

e B KJIETKax IS OTMETOK YYHMTelNh HMMeeT IPaBO 3alMChIBAaTh TONBKO OJMH H3
CISIYIONMX CUMBOJIOB: «2%, «3», «4», «5», «Hy, «B». OTMeTKY «1» (eIUHHIY) HE
BBICTABILIIOT. JIONMyCTHMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY rpady;

o IpPM KOHTPONBHBIX MEPOIPHATHSAX, MPOBONMMEIX Y9MTCNEM B COOTBETCTBHH C
TeMAaTWYeCKAM ILUIaHAPOBAHKWEM, 00SI3aTeNbHbIM YCIOBAEM MPOBEICHHUA KOHTPOJIA
SBIISIETCS. BBICTABJICHHE OTMETOK BCEM YJallUMCsl, IMPUCYTCTBYIOIMM Ha YPOKE
(McKmowas —cCiydad, KOTJa ydJammics JONroe Bpems —OTCYTCTBOBAL IO
YBOXMTENbHOM  IpuumHe  (HampuMep, 1O GonesHu), MONTBEPKAECHHOU
COOTBETCTBYIOIMMH JOKYMEHTAMH);

e OTMETKH BBICTABIIOTCA B Tpade TOro JHs, KOTAa IPOBOAMIACE AaHHA paborTa;

e OTMETKH BBICTABIAIOTCS C yUETOM BHJa pabOTHL,

e OTMETKH 32 MACHMEHHYIO paboTy MPOCTABISIOTCA B CPOK He Ooree Tpex pabouux
IHell ¢ MOMEHTA €€ HalWCaHUs yJallMMHUCS, ©CIM HHOE HE IPEAyCMOTPEHO
HOPMaMH [IPOBEPKH MACEMEHHBIX pabOT 10 KOHKPETHOMY IIPEIMETY;

e OTCPOYKA BHITIOIHEHMUS YIANUMHUCS 3a/[aHus (HApHMep, o0yJaromuiics mpuIres Ha
samsTHS TOCNTe JUTATENbHOM OonesHm) ¢ukcupyercs: B O U 3IEKTPOHHOM
IHEBHHKE yJalnerocs KOMMEHTapHeM yUuTeNd,

o BpeMs, 3a KOTOPOE ydYaIuHcs NOIDKCH JIMKBHIMPOBATh 3a/I0JDKCHHOCTD, HE

TIpeBEINAET OHON y4eOHOM Henenu NPH YCIOBHH NMPUCYTCTBHA YHAINCrocs B

[Ikone, B TeUyeHHE KOTOPOU pe3ynbTarThl OICHMBAHMSA OTCPOYCHHBIX 3a/1aHu’

JIOJDKHBI GBITH BHICTABIIEHBI yauTeneM B D)K.

4.6. YyeT mocemaeMOCTH yYaIuxCs:

o yumTenb 0053aH Ha KaXOM YPOKE OTMEHATh OTCYTCTBYIOIHUX yIAIHXCA,;

e IIPH OTCYTCTBHH yJalErocs Ha ypOKe yUHTeEJIb MPOCTABIIICT «Hy;

e OTCYICTBHE ydallerocs mo 0oJesHH, IOATBEPIK/IEHHON MEIUIIMHCKON CIIPaBKOM, B
ypHaJle TPOCTABIISLETCS CUMBOIIOM «b»;

e YydaII{ecs, UMEIONINE MEIUIMHCKYIO CIIPAaBKY 06 OCBOOOXIECHHH OT (PU3UUECKHX
HATPy30K, HOJDKHBI HPHCYTCTBOBaTh Ha YpOKax usuuecko KyJIbTYpel H
BBIMOJIHATH HHIWBUTyaJIbHBIE 3aJaHH.



4.7. ObopMIieHHE TEMBI YPOKa:

pa60Ta yUuTeIsd MO BEICHHIO ydeTa BBIIOTHCHHA yT-Ie6HBIX IIporpaMM H IIPOBEACHHBIX
3aHATHU OCYILICCTBIISICTCA B pasznelie «Temsbl YPOKOB H 3aaHHD?,

e B Hauale y4eOHOro roja Y4WTETh BHOCHT TEMATHYECKOS IIIAHMPOBAHMC 110
npenmery B pasuen «IlmaHupoBaHHe YPOKOB» Ha CPOK OT OZHOIO TPUMECTPA
(omHOM YeTBEPTH), OIHOrO MOIYroAus MO roja. Eciu yuuTeNnb HCIBITHIBACT
TPYZHOCTH TIDM BHECEHMM B JKypHAI TEMATHIECKOrO IIAHMPOBAHMI, OH MOJKET
samonuHUTb Gadin Microsoft Excel mo YCTAQHOBJIICHHOH (opMe H HEpEenaTs
ammuarcTpaTopy DK [ AMIOPTHPOBAHKS B 2XK;

o yumrens BHocuT B OJK ydeTHyIO 3amHCh O TEME ypoka IO baxTy B J€HB
MIPOBEICHHUS,

o yuerHas 3amuch B O)K JOJDKHA COOTBETCTBOBATH TEME IpOMIEHHOTO Ha YPOKe
MaTepuaa.

4.8. JlomammiHee 3a1aHUC:

yuntens BHocuT B DK mEpOpMANiIO O HOMAINHEM 3a[aHUH B NICHD IPOBENCHHUS 3aHATUS JI0
e 10

o B rpade «J/Jomammee 3amaHMe» (GUKCHPYET CONEPXKAHMC 3alaHMA, CTPAHHIIBL
HOMepa 3a1ad M YHPaXKHEHHH C OTPAKEHHEM crenuduKE goMammHed paboThl
(IIOBTOPHTS..., COCTABHTH ILIaH, TAOIHITY, BOIIPOCHI 1 T. ity -

o odopMIET IOMAlIHEe 3aJaHMe TBOPYECKOTO Xapakrepa, HalpHUMEp, CHACTATb
DUCYHKH, HANHCaTh COUMHEHHe, B Trpade «JloMarHee 3a7aHue) CICTyIOIIHAM
o6pasom: «TBOpUECKOE 3aIaHKE: BHIIOIHUTH PHCYHOK K CKa3Ke...»;

o BHOCHT 3amuch «HIuBHIyanbHOE 3ananue» B rpady «/loMamHee 3a1aHuey, Cit
IpeiaraeT yJaIyuMcs HHANBATYIbHBIC 3a1aHH;

e He 3aaeT JOMAIIHEe 3a/JaHUe ¥ BHOCHT B IoJie «JloMariHee 3a1anue) 3aluch «He
3a1aH0Y» WX 0003HAYaeT OTCYTCTBUE JOMAIITHETO 3aJaHKsl CHMBOJIOM «-);

e HE 3ajaeT JOMAIIHES 3aIaHHe TI0C/e KOHTPONBHBIX MEPONPUSATHH, Ha KaHUKYJIBL.

4.9. BricTaBjieHHE HTOTOBBIX OTMETOK:

e YVYHTENb BBICTABISSCT OTMETKH 32 OTUCTHBIM MEPHOJ ydamuMead B pasiel XK
«omoBast OTMETKa, a Takke B pazzien «MroroBas OTMETKa;

o TomoBas M UTOTOBas OTMETKA YIS O0YJArOIIHUXCS 2-8, 10 u 11 xyaccoB COBIAIAIOT;

o Hroropas oTMeTKa OOydYaroOIUXCs 9-X KIAaCCOB, IV KOTOPBIX IPEAyCMOTPEHA
rOCYJapcTBEHHAs HTOrOBas aTTECTal|s IO HporpaMmaM OCHOBHOI'O o0rero
06pa3soBaHys, BHICTABISIETCS KaK CPEMHEe apHpMETHIECKOS OTMETKH 32 SK3AMCH 1
rOI0BOM OTMETKH I10 IIPUHIIAILY apuPMETHIECKOTO OKPYTIICHHUS.

e B KOHIIE OTYETHBIX IIEPUOMIOB BHICTABIAET OTMETKH YYallMMCs 32 TPUMECTP
/4eTBEpTh, TOJYTOMNE, TO B CPOKH, OLPEACTICHHBIE AHPEKTOPOM IIIxose1, HO HE
[O3/IHEee YeM 3a [Ba JHS 10 OKOHYAHHS y4eOHOTO NepHoJa;

o Jlna OOBEKTHBHOM arTecTalud OOydJaromuxcs 3a TPUMECTP/J4eTBEPTh YIUTEID
00s3aH BRICTaBUTEH B D)K He MeHee Tpex OTMETOK, a JUIsl aTTECTAalliH 32 IIOTyTroAuc
_ He MeHee TIISTH OTMETOKC O00S3aTEeNbHBIM YJ9eTOM KadecTBa 3HAHWMH
06y4JaromuXCs TI0 MHCHMEHHBIM, J1A00PaTOPHBIM U MPAKTHICCKUM paboTam.




5. DyHKIHAH H AeITeILHOCTD mosib3oBaresnei 7K

5.1. ITonp3oBarensaMu DK SBIAIOTCS:

amqvmaucTpanys lkonsr: mupexTop IlIkombl, 3aMECTATENH IUPEKTOPd, CeKpeTapb
yueOHOH 4acTH;

YUUTENS;

Hefarornueckue paboTHHUKHE, B 9el HYHKIMOHAT BXOAUT BEACHNC 9K

KJIaCCHBIE PyKOBOJUTEIN;

amvuamcTparop XK.

5.2. Yuammecs U HUX POIUTCIIH (SaKOHHbIC Hpe,[[CTaBI/ITCJII/I) SBJISIIOTCA TI0JIB30BATCIISIMH
3JICKTPOHHOT'O JHECBHHKA.

5.3. Mupexrop I1Ixoms! yTBEPKAACT:

5.4.

yu4eOHBIi TIIaH HE TO3IHEE YeM 33 OJHY HEJICIIO N0 Hadalla y4eOHOTO IEPHOA;
[1e/JArOTHYECKYI0 HArpy3Ky Ha yd4eOHBIH TOJ HE IO3/IHEE HeM 32 OJIHy HEMCIIO hi (6}
Hayajia y9eOHOro eproaa;

pacIICcaHue 3aHATH Ha yIeOHBIA IIEPHOJ] HE NO3THES IEM 38 ONHY HEJIENIO JI0 €T0
HaJana,

CIMCOYHBIN cocTaB ydamuxcs kiraccon IIIkomb! He O3MHES 31 aBrycra;

CITHCOK KIACCHBIX PyKOBOJHMTENeH He mo3nHee 31 aBrycra.

3amecturens aupekropa LIIKos: 1o yue6HO-BOCIUTATENBHON padoTe:

OCYIIECTBJISICT HEMOCPENCTBEHHOE PYKOBOACTBO cucTteMoii pabOTHl IO BEICHUIO
XK

0O OKOHYAaHHH y4eOHOTO Toja MOJNy4acT OT KIaCCHBIX pPyKOBOIHTENEH
pacriedatassbie kormnn XK mo KiaccaMm, KOTOPBIE CIMMBAIOT, 3aBEPACT IIOJTITHCEIO,
paciu(ppoBKO#A MOIUCH ¥ TaToW;

mepesiaeT pacredyaTaHHble, CITUTHIC ¥ 3aBEPEHHBIC KOMHH KIACCHBIX JKYpHAJIOB Ha
xpanenue B apxuB I1IKoisr;

OCYILECTBIISET KOHTPONb 33 peansalueit ®roC HOO, 000 u COO; 3a
BEIOJHEHMEM YdYeOHEIX IUIAHOB; IPOTHO3MPOBaHMEM XOZd, pPasBATHA M
pe3yNbTaToB 00pa30BATENbHON IEATENBHOCTH IO  KIaccaM, [IPaBHIEHOCTEIO
Bememuss DJK; CBOEBDEMEHHOCTBIO OTP@KEHHs B OKypHane pacIHCaris,
3aTIOTHEHMEM JKypHATA YIUTEISIMI; CBOEBPEMEHHOCTBIO BBICTABICHHA OTMETOK H
pe3yNbTATOB "3aHATHI; HATIONHIEMOCTBIO OTMETOK; OTPXEHHEM [IOCEIAeMOCTH
3aHATHH; CBOEBPEMEHHBIM  3allOJIHEHHAEGM — pasjena  JIOMAllHUX 3aJJaHuH;
COOTBETCTBHEM NOMATITHIX 3a/[AHNUii TPeGOBAHHSM 10 COIEPKAHUIO U 00BEMY.

5.5. TexHMUYeCKUH CIECIIAAIIUCT:

CBOEBPEMEHHO TOJIyJalOT y 3aMeCTHTENeH TUPEKTOpa 110 y4e6HO-BOCIIUTATENBHOM
paboTe jamHBlC Iy 3amonHeHds IXK: CIHCOK KJaccoB, CIHCOK H3y4JaeMbIX
JECTIATUIME (IIPEIMETOB) IS KaXKI0ro Kiiacca/TpyIiibl (yueOHBIH IIaH), CBEACHHUA
0 TIeproax 00ydYeHMs U aTTeCTAMH U T. IL.;

110 OKOHYAHHK TPHMECTPOB/deTBEPTEH U MONYTOMMH COCTABIIICT OTHETRI 110 pabote
yuuteneii ¢ 9XK;




e II0 OKOHYaHHH YyueOHOTO TOJa KOHTPONHMpPyeT pacmedarky paHHeIX DK ¢
pesynbTaTaMu 00ydeHHs B yueOHOM rofy (MTOTOBBIMH OTMETKaMH) IO KjlaccaM H
MPaBHIBHOCTD WX 0()OPMIIEHHUS KIIACCHBIMU PYKOBOJUTEIIAMY;

e HH(YOPMHPYIOT IIEJArOrOB O BEIIBJIICHHBIX OIMHOKaX, NOIYIIEHHBIX UMH IpU paboTe
c 9X;

5.6. Yunrens (meqarorndeckuii paboTHHK):

e  3AMOJHSET TEMAaTHYECKHe IUIaHupoBanus o npeaMeram (pasgen XK «Kanennapao-
TeMaTHYIEeCKUe IUIaHbI»);

e orpaxaer B DX xom oOpa3oBaTeNbHOH [OEATENBHOCTH B COOTBETCTBHH C
o0pa3oBaTeNbHON MPOrpaMMoOil B y4eOHBIM IIIIaHOM;

e exemHeBHO (10 17:30 4.) BHOCHUT B JKypHAQJI CBENECHHSI O 3aHATHAX II0 IIPEIAMETY
(TeMax ypoKOB, 3aJaHHBIX TIOMAITHUX 33/1aHUAX); L

e orneHuBaeT 3Q(PEKTUBHOCTH U PE3yNBTATUBHOCTE O0OYUEHHUS ydaluXcs 110 IPEIMETY
(kypcy, mporpaMme), YYHMTHIBasS OCBOEHUE 3HAHWUN, OBIAJECHHE YMEHMIMH,
pa3BUTHE OMBITA TBOPYECKOHW MEATENBHOCTH, II03HABATEIBHOTO HHTEpeca
yHaIuxcs;

e BHOCHUT JaHHBIE 00 YCIIEBa€MOCTH YdYalllUXCS, CBOEBPEMEHHO IIPOCTABISIET
MOJyYCHHBIE YYEHMKAMH OTMETKHM, B TOM WYHCIE TpPHUMECTPOBBIC/UETBEPTHBIE
(TOJIyTOIOBEIE) B TOJOBEIE;

e OTMETKH 3a MHCHMEHHBIE pabOTHI BBICTABIISIET HE MO3MHEE TPeX NHEH ¢ MOMEHTa
MIpOBeIeHUS PalbOTHI €CIM WHBIE B CPOKH HE IPEIyCMOTPEHBI HOPMAMH IIPOBEPKH
10 KOHKPETHOMY yueOHOMY IpEIMETY;

e 3aHOCHUT CBOEBPEMEHHO [aHHBIE O IIOCEIAEMOCTH YYaIluXCs, BBIIOJIHEHUH
JOMAaITHUX 3a0aHHMH;

o 3amonasgeT J)K Kak 3aMenaromuil yauTenb (BBOAUT JaHHBIE O IPOBEICHHOM YPOKE)
B YCTAHOBIIEHHOM MOPSAKE MPU OCYIIECTBICHUY 3aMEHEL.

5.7. KnaccHble pyKOBOJIUTENH:

e KOHTPOJHPYIOT aKTyaJbHOCTh MH(pOpMamuu 00 ydammxcs, pOOUTENIX M CIUCKAX
CBOEro Kjacca M HHGOPMHUPYIOT AHcreTdepa 00pa3oBaTENBHOIO YUYPEXKAEHHUS O
TOOBIX N3MEHEHHUSX, BHECEHHBIX B XypHAT,

° QHAIMU3UPYIOT YCIIEBAEMOCTD U IIOCEINAEMOCTh YPOKOB YUAIIUMHUCS CBOET0 KJIacca;

e KOHTPOJHMPYIOT CBOEBPEMEHHOCTD 3aIlOJIHEHHS U BHECEHHS MIearoraMy TaHHBIX 00
YCIIEBAEMOCTH ¥ IIOCEIMAEMOCTH YYaIIuXCs CBOero kiacca B JK;

e HHPOPMUPYIOT pOAUTEINEi 00 yCIIeBaeMOCTH U IOCEIAEMOCTH JeTeH MOCPEICTBOM
0TYETOB, CPOPMHUPOBAHHBIX Ha OCHOBE JaHHBIX OJK, B TOM HYHCIE IO 3ampocam
poouTenei;

e 3HAKOMAT Y4YaIUXCd M MX POJUTENEH C HOPMATUBHBIMH JOKyMEHTaMH,
JOKANbHBIMH aKTaMH ¥ WHCTPYKIMSAMH, PpErIaMEHTUPYIOIIUMHU  TIOPSIO0K
HCIoab30BanusI XK

e TIPENOCTABISIOT MO0 OKOHYAHHM KaXKIOH UYETBEPTH 3aMECTHTENI0 ITUPEKTOpa IIo
y4eOHO-BoCIIUTATENbHOM paboTe OTYeTHl 00 YCHEBaeMOCTH X IOCEIAaeMOCTH
ydamuxcs Kiacca,

e OpraHM3ylOT OIIEpPaTHBHOE B3aUMOJEHUCTBHE MEXIy yUalluMHCS Kiacca, HX
pomuTeNsIMU  (3aKOHHBIMH TIPEICTABHTEISIMH), amMuHucTpanueit Ilkombl u
nemaroramu ¢ momoimnsio JX;




° KOHTpOJII/IpyIOT eXeITHCBHO p€TI/ICTpalIHIO (baKTa HPHCYTCTBHH/OTCYTCTBHH
yqameroca Ha 3aHATHASX.

5.8. Anmusuctparop OXK:

e BBOJHT ¥ KOHTPOIHPYET aKTyalbHOCTH nanHbX ydammxcs [Hxost (®. 1. O., ron
POJXKIEHHS, TIOJI, KOHTAKTHBIC JaHHble, HobaBIeHne QU3AICCKOTo LA B TPYIILY
«YIeHHAKAY, Ha3HAYCHHE YIeTHBIX NAHHBIX JUIA BXOJIa B DIEKTPOHHBIH JHEBHUK)
(pazmen 27K «YUEHUKHN);

o BBOJAT ¥ KOHTPONHMPYET aKTyalbHOCTH JaHHBIX O POAUTEILIX (3aKOHHBIX
IIpe/ICTAaBUTENSX) YIalluXCs (®. U. O., creneHb POACTBA, KOHTAKTHBIE JAHHBIC,
nobapIeHne (u3UIECKoro JHNa B rpynmy «PopuTenay, HpUBIsKa pomuTens K
npoduo ydeHHKa, HA3HATCHHUC yIeTHBIX JAHHBIX U1 BXON@ B 9IIEKTPOHHBIA
IOHEBHHUK) (pa3lielibl IK: «@u3HUIeCKHe TUIa, «Y 9EHUKHNY);

o BBOJHT U KOHTPONMPYET aKTyalbHOCTH JAHHBIX O JBIDKCHHH yJalliXCi (pasmen
9K «IIpuKasbl O ABIKECHHUAX KOHTHHIEHTaY), SIEKTPOHHEIN MEPCBO/L yyarquxcs u3
KJTacca/TpymIEL B Kiace/Tpyriy Ha OCHOBaHWH IIPUKA30B TUPEKTOPA [IIxomsL,

o ¢opmupyer B DK cIUCKH xiaccos (pazmen 9K «Kmacch»);

o (opMHDPYET B 3K crmcks y4eOHBIX TPy B paMKax Kacca/mapaent (pasaen
29X «pynmsl 0GydeHus), OTpPAXKAeT H3MCHEHM B cIEcKax Ipymil (3a4uCICHUe,
BBIOBITHE, [IEPEBOL yUaImXCs);

e 3aKpBIBACT TIpe ALy IH yaeOHBI TOf, OTKPHIBACT HOBBIM yd4eOHBIA TOI
(yCTaHOBKa/HepeBOJI B HOBBIH y4eOHBIA TOH — pasznen K «HacTtpoiika
HporpaMMBbD», TIOIpasaelt «Texymui yaeOHbIA rom);

o masmauaer Tonp3opatened DK, TO eCcThb HANEIACT [IpaBamMy JOCTyIIa P OTKPHITHA
HOBOrO y4ebHOro roja B COOTBCTCTBHH ¢ yueOHBIM IUTAHOM, PaCTIMCAHUCM,
IprKa3aMy IUPEKTOpa I11xoBI;

e BBOIUT JaHHBIC LA dopMupoBaHUS B 3K yueGHOTO MIaHa (pazzen K «YueOHBbIHI
IUTaH»);

o Ha3Ha4aeT ydMTeJeH Mo mpeamMeTaM A KaKIOrO KIIACCa/TPYIIIBI B COOTBCTCTBHH C
y4eOHBIM PACIIHCAHUCM,;

e HACTPAWBAET CXEMBI o0yueHHs UL HAYATBHON, OCHOBHOW M CpEIHEH IIKOJIBI
(pazmen OX «"padux 06ydeHuUsI»): CIHCOK M3yHacMBIX JMCIAILIHE (TPEIMETOB)
TS KaXIOTo Kiiacca/TPyTIbl, MepruoL 0OydeHus, TIEPUO, aTTecTalu, KaHUKYJIbI,
yueOHast Helelis, IEPEHOCH Ipa3IHUKOB;

o (QopmupyeT B I)K chomcoK  KIIACCHBIX pyKOBOZMTENCH K KOHTPOJIUPYET
aKTyalbHOCTh JaHHBIX (pazmen DK «HazHageHHE KJIACCHBIX pyKOBom/ITeneﬁ»);

o 3amoHseT rpaduK dK3aMEHOB (pasmen 2K «['padux 9K3aMEHOBY);

o BBOIAT JaHHBIE 00 OpraHM3aluH 3aMCH nperofasatenedl (pasuen DX «3amena
IIpero/iaBaTenen»);

o n3amoNHSET TEMATHYCCKHE ILTAHMPOBAHNA mo mpenmeram  (paszen 9K
«KanesnapHO-TEMaTHICCKHUC ILIAHEI»);

o pacmpenemseT yuebHy0 HArpy3Ky COriacHo yuye6HOMY IUIaHy B COOTBETCTBUH g
yTBEP)KICHHBIMA CIHCKaMA yupuTeNeH-IPeMETHUKOB, KIAacCcos, y4eGHBIX TPYIIL
(pasmen DK «PacrpeencHne Harpy3Ku»);

o BBONWT JaHHBIC U POPMHPYET B 9K 0CHOBHOE U CKOPPEKTHPOBAHHBIC pacIuCaHUs]
sansTHi Ha yJeOHBI mepuox (TPEMECTP, yeTBepTh, IOJIYroIue, rox) (paszen 9K
«Pacrucanye 3aHITHI).

o yCTAHABIMBACT PACIHCAHNC sponkoB (pasnen DK «Pacmucanue 3BOHKOBY);




e IPENOCTaBIsET JOTMHBI M mapoynu i gocryna k DK (mHeBHHKY) (pasmen OXK
«DuzndecKue JuIan);

e o0OecneunBaer B3aumojeiicTBue DJK U CMEXHBIX CHCTEM, BBIIOIHAET PE3EPBHOE
KOIIMPOBaHME JaHHBIX;

e KOHCYJIBTHpPYET mojb3oBareneit D)X 1mo Bompocam pabOTHI C HUM;

e OCYIIECTBISIET TeXHHYecKoe oOciyxuBanue OJK, B TOM 4YHCIIE YCTaHABIMBAET
OOHOBIIEHHSI KOH(DUTYpAIlUH; eXeTHEBHO MPOBOIUT PE3EpPBHOE KOIMpOBaHHE 0a3
JMAHHBIX; yIAJISIeT IoMeUYeHHbIe 00bEKThI, HACTpauBaeT (CHHXPOHU3UPYET) NaHHEIE
Mexay DK u anekTpoHHBIM THEBHUKOM (paszen J2K «HacTpoiika CMHXpOHH3alMH
JIaHHBIX);

o ocymectBiser anmuauctpupoBanne DX (pasnen XK « AIMHHHUCTPUPOBAHUEY);

e pa3rpaHWYMBAcT IpaBa JOCTYyIMa IIOJB30BATE]Ied B COOTBETCTBHM C LEIIMH H
3amayaMu  00pa3oBaTEIbHOM IESITETPHOCTH U y4eOHOH Harpy3skd IIENaroroB
(paznen X «Hactpoiika nonb3oBareneit ¥ Mpasy).

5.9. Cexperapp yueOHOH dHacTH OCYyIIECTBIIIET (OPMHPOBAHHME IIPHKA30B O IBM)KEHHH
ydamuxcst (3a4uciieHue, BEIOBITHE, OKOHYaHUE yueObl, IEPEBO B IPYTO# KJIacC/TPyIILy).

5.10. Vyamuecs Illxombl u ux pomuTenu (3aKOHHBIE IPEACTABHTENN) HUMEIOT CIELYIOIINE
BO3MOXXHOCTH IIPH ITOJIH30BAaHUH 3JIEKTPOHHBIM THEBHUKOM:

e TIONMy4aloT HHOOPMAIIHMIO O JOMAITHUX 3a/IaHUsX;
e TIOJIyYalOT JaHHBIE 00 yCIIeBaeMOCTH 00yJaroIuXcs (BBICTABIEHHBIX OTMETKAX).

6. IlpaBa moJib3oBaTeneii K

6.1. Bce momp3oBarenun OXK mMeroT IIpaBO HCIIOJB30BaTh €ro B CEXETHEBHOM DPEKHME.
UckmoueHueM sBISETCS MIPOBCACHHUE TCXHHYCCKHUX pa60T, KOTOPBIE MOTYT IIPOBOOUTHCA B
CpOK HE Oonee CYTOK C YBEIOMJIICHUEM MOJb30BAaTENIEH 3a HEECIIIO OO Havaia pa60T.

6.2. KiaccHble pyKOBOIUTENH HMMEIOT TpaBO HHGOPMHPOBATH POAUTENEH O COCTOSHUHI
yCIIEBaEMOCTH M ITOCEIIAEMOCTH WX JeTell depe3 OoT4eThl, cHOpMUpOBAaHHBIE Ha OCHOBE
mauHbIX DK, 10 He0OXOIUMOCTH.

7. OTBETCTBEHHOCTD MOJIb3oBaTedei K
7.1. Bce monp30oBarenu HECYT OTBETCTBEHHOCTD:

o 3a Hapymenue Tpebopanuii ®emepanpHoro 3akona ot 27.07.2006 Ne 152-®3 «O
IEPCOHATIFHBIX TaHHBIXY;

e pasrialleHHe CBOMX YUETHBIX JaHHBIX (JIOTHH, 1apoib);

o HapymieHue TpeOOBaHHM HOPMATHBHBIX IIPABOBBIX JOKYMEHTOB, B TOM HHCIE
JIOKaJIbHBIX aKTOB M MHCTPYKITHH, ONPEIEISIOMUX TOPAA0K Hcnonb3oBanus DK B
COOTBETCTBUH C 3aKOHOAATEIHCTBOM PO.

7.2. Nupektop kol HeceT OTBETCTBEHHOCTH 332 CBOEBPEMEHHOE YTBEPIXKICHHE y4eOHBIX
IUIAHOB, IIJIaHA PACIpeEIeHNUs IIelaroruuecKoi Harpy3ky U y4eOHOro paciucaHusl.

7.3. 3aMeCTHTENb AUPEKTOpa 110 y4eOHO-BOCITUTATEIEHON paboTe HECET OTBETCTBEHHOCTE!




e 3a CBOEBPEMEHHOCTh (OPMHUPOBaHHS y4eOHBIX IUIAHOB, IUIAHA PACIPEIEICHES
IIearorH4ecKoi Harpy3ku U y4eOHOTO pacIiCaHus;

e pacredaTKy COOTBETCTBYIOIMX pasnenoB OXK B KoHIlE y4eOHOrO roja W HX
odopMIcHHE.

7.4. AnvuaucTpaTop XK HEeceT OTBETCTBEHHOCTD:

s 3a GecnepeboitHoe (ymKIHOEEpoBaHHe JJK, 6a3 NAHHBIX H CMEXHBIX CHCTEM
CBSI3H;

e BBIIOJIHEHHE PE3EPBHOI0 KOIMMPOBAHUS JAHHBIX;

° HaIOJHEHHWE M aKTyaJIbHOCTH 0a3bl JaHHBIX pPaOOTHUKOB IIIKOEL.

° 32 CBOEBPDEMEHHBIM BBOJ M IIOANEPXKAHWE B aKTYaJIbHOM COCTOSHHH JaHHBIX
yuamuxcs Illkonel, pacnucaHHe 3aHATHH, OTPaXCHHWE IBIDKCHHS YdYalluXcs,
BEICHHME »>KypHalla 3aME€H, aKTYalbHOCTh OTYETa II0 3alOJHEHHIO >KypHaia
IiefaroramMu

7.5. Texauueckuii cienuanuct u agMuHUCTpaTop DK HECYyT OTBETCTBEHHOCTD:

e 3a CBOEBpEeMEHHOe coxpaHeHue komuii O3)K Ha OJIEKTPOHHOM HOCHTENE
uHQopManuu (ONTHYECKOM [HCKE) M pacledyaTrky IOKYMEHTOB Ha OyMajKHBIX
HOCUTEIISIX;

e cooTBeTcTBHE Yy4deTHBIX 3amucelt DK (¢akram peamusanuu 06pa3oBaTeIbHOM
NeSTEeNbHOCTH;

e IIPaBHJIBHOCTHIO UCITONTB30BaHMSI D)K.

7.6. Yuurens (eqaroru) HECYT OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTb BHECEHHUS, JOCTOBEPHOCTh M aKTYallbHOCTH [JAHHBIX 00
YCIIEBAEMOCTH U IIOCEIIAEMOCTH YUAIHKCS,

eXeIHeBHOe 3amnoaaeHne DK

yCTpaHEHHE BEIBIEHHBIX OMUO0K mpu BeaeHuu DK

COXPaHHOCTh CBOHMX PEKBH3UTOB [OCTyIa, HCKIIOYAONIYI0 IMOOKIIOYEHHE
IIOCTOPOHHUX.

7.7. KiaccHBIE pyKOBOIHUTEIM HECYT OTBETCTBEHHOCTD:

° 32 CBOCBPEMEHHOCTh BHECEHHUS, JIOCTOBEPHOCTH M aKTYaJlbHOCTH MOAHHBIX 00
YCIIEBAEMOCTH H IIOCEIIAEMOCTH YUAIIHXCS;

° JOCTOBEPHOCTEH M aKTyallbHOCTh CIIMCKOB Kilacca ¥ HHPOpMAIHH 00 ydanuxces U ux
pomutensx (@. U. O., Homep TenedoHa, anpec SIEKTPOHHOMN T0YTE);

e CBOEBPEMEHHOE HMHGOPMHPOBAHHE DPOMUTENEH O COCTOSHHHM YCIEBAEMOCTH U
ITOCEIAEMOCTH UX JeTel nocpenctrom IK;

° IPENOCTaBICHHE 10 OKOHYaHMM Yy4YeOHBIX UeTBepTedl  (IOJyroAmii/Toma)
3aMECTUTENII0 JHpPEKTOpa II0 Yy4eOHO-BOCIUTATENBHOM paboTe OT4eTOB 00
YCIIEBAEMOCTH H IIOCEIIAaeMOCTH YUAIHXCs KJIacca.

8. OT4eTHBIE MEPHOABI M XpaHEHHE HH(OPMALTHH

8.1. OT4eTEI 10 yCIeBaeMOCTH M MOCEIIAEMOCTH CO3MAI0TC B KOHIIE TPUMECT]A, YETBEPTH,
IOJYyToAus ¥ yueOHOro roja.




8.2. Otuer o 3amonHeHuu DK ¥ HaKOMIIEMOCTH OTMETOK CO3JIaCTCs €XXEMECTIHO.

8.3. Ilo 3aBepIueHHr OTYETHOTO Ieproja (TPUMECTPa, YCTBEPTH, IIOIYTOIHs, yueOHOT0 r0/1a)
HTOTOBBIE BEJIOMOCTH DACIEUaThIBAIOTCS Ha OyMaXKHOM HOCHTEIIE, 3aBEPAIOTCS MOAIHCIMU
KIIACCHBIX PYKOBOMTENEH, 3aMecTHTENs IHPEeKTopa MO y4eOHO-BOCIHMTATeNBHOM pabore,
TUPEKTOpA.

8.4, Tlo oxoHYaHuM y4eOHOrO TOJa MTOrOBBIE  BEIOMOCTH  IIPOUIMBAIOTCH,
IIPOIIHYPOBBIBAIOTCS, ONECUATHIBAIOTCS M CIAIOTCS B APXUB JUIL XPAHCHHUS B YCTAHOBICHHOM
MTOPSIKE.

8.5. Tlo oxoHuanuu ydebHOTO roja mommas Bepcuss OXK mepeHOCHTCS Ha SICKTPOHHBIHM
HOCHTENh MHMOPMAIMM — ONTHYECKMH MIHCK, OIEYarhIBACTICs, 3aBEPACTCSA IOIIIHCHIO
3aMeCTHTEIS JUPEKTOpa MO yIeOHO-BOCIUTATENEHOM paboTe M PaciiippoBKON MOIMUCH
XPaHWUTCS B apXUBE B YCTAHOBIEHHOM IIOPSIIKE.

8.6. ITo oxoHuaHMHM yd4eGHOrO roma moiHas Bepcusa OJK pacmedyarsIBaeTCs, CIIUBACTCA U
OTeuaThIBAeTCS, 3aBepsAeTcs IOAINUCHIO IUPEKTOpa MIKOILl M PaciuuppoBKON MOIIHCH H
XPAHUTCS B apXUBE B YCTAHOBIICHHOM MOPSIKE.
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